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Vision  

“SPORTING PARTICIPATION WITH EXCELLENCE” 
 
Values 
�  Participation 
�  Excellence 
�  Leadership  
�  Commitment 
 
2007 Goals 
1. Increase funding and sponsorship 
2. Increase participation 
3. Increase level of staff involvement 
4. Improve on overall results from 2006 
 
Welcome to Onehunga High School Sport 2007  
Sport at Onehunga is continuing to grow and it is fantastic to see more and more students and volunteers’ 
involved in this rewarding part of our school’s life. Onehunga High School Sport has a vision for sporting 
participation with excellence. Your leadership of our students is a key to their participation with excellence on 
the sports field.  
 
Working with a sports team is a challenge but with every challenge you overcome comes satisfaction. Your 
time and energy is rewarded as you develop young lives and build one of the fastest growing departments in 
the school. 
 
This Sports Manual has been written with you in mind, to be a comprehensive guide to sport at Onehunga 
High School. It is full of information that will be helpful to you, an important leader of sport in this school. 
 
Please read this Sports Manual carefully, it contains clear guidelines of what is expected of you, other 
volunteers and our students. Lets all be in agreement before the year begins. 
 
Thank you for choosing to be a valuable part of Onehunga High School Sport. I really appreciate your time 
and the talents you bring to what we are doing. If you have any ideas or challenges I would love to hear from 
you. 
 
This year is going to be even better than the last – enjoy it! 
 
Mr Marsh 
Director of Sport 
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STRUCTURE 
 
The structure of Onehunga High School Sport is: 
 
Deputy Principal  Mr. Matene – Deputy Principal in charge of sport, has overall authority for all areas in 

sport, reports to Principal  
 (09) 636 6006 e.8020 
 027 502 2392 
 dmatene@ohs.school.nz 
 
Director of Sport Mr. Marsh (DOS) - Responsible for all sport, reports to Deputy Principal in charge of 

sport  
 (09) 636 6006 e.8049 
 027 246 2448 
 cmarsh@ohs.school.nz 
 
Sport Coordinator  Mr. Lloyd (SC) - Various responsibilities within sport, reports to Director of Sport 
 (09) 636 6006 e.8048 
 027 207 0775 
 jlloyd@ohs.school.nz 
 
Head of Codes (HOC)  Responsible for individual codes, reports to Director of Sport 
 
Premier Team Coach   Responsible for coaching their team to a premier level, reports to Head of Code then 

Director of Sport 
 
Team Coaches  Responsible for coaching their team, reports to Head of Code then Director of Sport 
 
Team Managers  Responsible for managing their team, reports to Head of Code then Director of Sport 
 
Sports Officials  Responsible for officiating games, reports to Head of Code then Director of Sport 
(Referee’s, linesman etc) 
 
Team Captain  Responsible for leadership of their team, reports to Coach and Manager 
 
Team Vice-Captain  Responsible for supporting their Captain in the leadership of their team, reports to 

Coach and Manager 
 
Team Players  Various responsibilities, reports to their team’s Captain then Coach and Manager 
 
 
Sports Office  Phone:  (09) 636 6006 e.8048 
 Fax:  (09) 636 4465  
 Email:  sport@ohs.school.nz 
 Address: Onehunga High School 

 24 Pleasant Street 
          Onehunga 
          Auckland  
          New Zealand 
 
Note:  New office location - We are no longer inside the gym, we are now inside the old main office beside 

the hall – see you there!   
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HEAD OF CODES (HOC) 2007 
 
Summer 
�  Archery   Mr. Marsh (DOS) 
�  Athletics   Mr. Coughlan (HOD Science) 
�  Cricket  Mr. Lloyd (SC)    
�  Golf   Mr. Wilkinson (Y12 Dean) 
�  Kilikiti   Mr. Lloyd (SC) 
�  Lawn Bowls  Ms Moore (Y10 Dean)   
�  Mountain Biking Mr. James (Physical Education)  
�  Petanque  Ms Moore (Y10 Dean)  
�  Softball   Ms Maney (Resource Room Manager) 
�  Swimming  Mr. Marsh (DOS) 
�  Table Tennis Mr. Bowden (Math’s) 
�  Tennis   Ms Wilkinson (Y12 Dean) 
�  Touch Rugby Mr. Matene (Deputy Principal) 
�  Multisport   Mr. Coughlan (HOD Science) 
�  Volleyball   Mr. Marsh (DOS) 
�  Waka Ama   Mr. Corbett (Technology) 
�  Water Polo   Mike Acket (Parent) 
�  Yachting  Mr. Lloyd (SC) 
    
Winter  
�  Archery   Mr. Marsh (DOS) 
�  Basketball   Mr. Keung (Business school) 
�  Cross Country Mr. Coughlan (HOD Science) 
�  Golf   Mr. Wilkinson (Y12 Dean) 
�  Hockey  Mr. Leadbeater (Deputy Principal) 
�  Lawn Bowls  Ms Moore (Y10 Dean)   
�  Mountain Biking Mr. James (Physical Education)  
�  Netball   Mr. Marsh (DOS) 
�  Petanque  Ms Moore (Y10 Dean)  
�  Pool  Mr. Tamati (Technology) 
�  Rugby  Mr. Bentley (Deputy Principal) 
�  Ski/Snow boarding Mr. Wilkinson (Y12 Dean  
�  Soccer – Boys Mr Warbrick (Property Manager) 
�  Soccer – Girls Ms Cooke (Business School and Performing Arts)    
�  Triathlon/Multisport Mr. Coughlan (HOD Science)     
�  Water Polo  Mike Acket (Parent) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



ONEHUNGA HIGH SCHOOL SPORT – PARTICIPATION WITH EXCELLENCE 
 

6 

JOB DESCRIPTIONS 
 
Job descriptions are our way of clarifying who does what in the smooth running of sport, please read them 
before starting in your role because they outline what we expect from you and others involved in sport. 
 
ONEHUNGA HIGH SCHOOL SPORT – HEAD OF CODE (HOC)  
 
Job Description 
Responsible for the leadership, organisation and smooth running of your code 
 
Responsible to 
Director of Sport 
 
Qualifications 
An ability to provide leadership, organisation and communication with everyone in your code 
 
HOC – DOS communication 
As Head of your code you are encouraged to communicate regularly with the Director of Sport 
 
HOC – Coach and Manager Communication 
As Head of your code you are the school’s link to your sport’s Coaches and Managers; you are encouraged 
to establishing good channels of communication with your code’s Coaches and Managers 
 
RESPONSIBILITIES: 
 
Vital Functions 
�  Ensure that the appropriate number of teams for your code are entered, graded and registered correctly 

and on time   
�  Collect the weekly results from every team in your code and ensure that all results are entered correctly 

on the College Sport website (or reported to the appropriate sporting organisation) and given to the Sports 
Coordinator (Team Managers are responsible to report their results promptly to you) 

�  Ensure each Team Manager in you code knows how to access their team’s draws (this is an especially 
important function when your code enters it’s post season/play off phase because the draw often changes 
every week) 

 
In Season 
�  Hold regular meetings to ensure that Coaches and Managers know what is required of them during the 

season and resolve any issues arising 
�  Ensure draws, results, referees and transport systems are working within your code 
 
General 
�  Encourage participation, excellence, leadership and commitment within your code 
�  Organise and oversee trials with other Coaches and Managers, help to select teams 
�  Write or delegate the writing of articles for the school newsletter and school magazine 
�  Attend code AGM’s (or send a representative on your behalf) keeping appropriate records  
�  Be active in encouraging students to take part in your code and represent the school in sport 
�  Oversee your code and its structures, linking with the DOS to resolve any issues arising 
�  Set programs, timelines and coaching structures in place with the DOS 
�  Form a link with local clubs and sporting organisations with the DOS 
�  Formulate and implement a development plan for your code with the other Coaches, Managers and the 

DOS 
�  Decide what sports uniform and equipment will be required for the season with the DOS 
�  Encourage, motivate and select Coaches and Managers to take teams within your code with the DOS 
�  Organise awards for the end of year sports prize giving with the DOS 
�  Notify any concerns to the DOS as soon as possible 
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ONEHUNGA HIGH SCHOOL SPORT – PREMIER COACH  
 
Job Description 
Develop your players as individuals and as a team to a premier level, upholding the values of Onehunga High 
School Sport 
 
Responsible to: 
Code Head then Director of Sport 
 
Qualifications 
You need a sound working knowledge of your sport and a passion for equipping young athletes to a premier 
level. Coaching badges are not essential but it is an expectation that all Coaches will attend professional 
development opportunities when offered by the school. 
 
Premier Coach – HOC communication 
You are encouraged to communicate regularly with your HOC, regular informal updates about your team’s 
development and results are important; do not hesitate to express any concerns 
 
Premier Coach – Premier Manager Partnership 
Put simply it is a Premier Coach’s job to coach and a Premier Manager’s job is to manage. As the primary 
leader of your team, it is your responsibility to form an effective partnership with your Manager, regular 
communication and a clear understanding of ‘who will be doing what’ is vital.  
 
An Onehunga Premier Sports Coach is a: 
*Exceptional Leader   *Innovator    *Motivator 
*Organiser     *Decision maker    *Teacher   
*Communicator     *Role model   *Counselor  
 
RESPONSIBILITIES:  
 
Vital Functions 
�  Coach your team to play at the highest level possible 
�  Develop the fitness and skills of your players to a premier level 
 
In Season  
�  Under the guidance of your HOC hold trials and select your squad, select a starting team within that 

squad and encourage competition for places 
�  Appoint a Captain and Vice Captain early in the season and stress the need for team cooperation with 

these people. 
�  Plan team training sessions to develop fitness and skills 
�  Communicate clearly and regularly the team’s cancellations, game and practices times 
�  Ensure correct sports uniform is worn at all times (players should expect to be withdrawn if incorrect 

sports uniform is worn) 
�  Reliable players should be given preference for playing positions over non-reliable players. 
�  Take responsibility for your supporters and ensure their support is positive, ask those who are negative to 

tone their comments, if you have any concerns talk to your HOC then the DOS 
 
General 
�  Encourage participation, excellence, leadership and commitment 
�  If students excel in excellence or leadership please let the DOS know 
�  Ensure student safety when playing or training 
�  Ensure students academic progress is not compromised 
�  Ensure that team behaviour when traveling and on and off the field is exemplary 
�  Students are expected to honour commitments made to sports teams and are expected to attend all 

practices and games at specified times and not make non-urgent appointments that clash with their 
commitment 

�  Discuss team policy with regards to reserves, team uniform and attendance to trainings and games 
�  Make sure you have consequences for breaking team policy, demand high standards with regards to 

correct sports uniform 
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�  You will need to be flexible with the use of resources available to you 
�  Notify any concerns to your HOC then the DOS as soon as possible 
 
      
ONEHUNGA HIGH SCHOOL SPORT - COACH  
 
Job Description 
Develop your players as individuals and as a team, upholding the values of Onehunga High School Sport 
 
Responsible to: 
Code Head then Director of Sport 
 
Qualifications 
You need a sound working knowledge of your sport and a passion for equipping young athletes. Coaching 
badges are not essential but it is an expectation that all Coaches will attend professional development 
opportunities when offered by the school. 
 
Coach – HOC communication 
You are encouraged to communicate regularly with your HOC, regular informal updates about your team’s 
development and results are important; do not hesitate to express any concerns. 
 
Coach – Manager Partnership 
Put simply it is a Coach’s job to coach and a Manager’s job is to manage, as the primary leader of your team 
it is your responsibility to form an effective partnership with your Manager, regular communication and a clear 
understanding of ‘who will be doing what’ is vital.  
 
An Onehunga Sports Coach is a: 
*Leader     *Innovator    *Motivator 
*Organiser     *Decision maker    *Teacher   
*Communicator     *Role model   *Counsellor  
 
RESPONSIBILITIES: 
 
Vital functions:  
�  Coach your team to play at the highest level possible 
�  Develop the fitness and skills of your players 
 
In season  
�  Under the guidance of your HOC hold trials and select your squad, select a starting team within that 

squad and encourage competition for places 
�  Appoint a Captain and Vice Captain early in the season and stress the need for team cooperation with 

these people. 
�  Plan team training sessions to develop fitness and skills 
�  Communicate clearly and regularly the team’s cancellations, game and practices times 
�  Ensure correct sports uniform is worn at all times (players should expect to be withdrawn if incorrect 

sports uniform is worn) 
�  Reliable players should be given preference for playing positions over non-reliable players. 
�  Take responsibility for your supporters and ensure their support is positive. Ask those who are negative to 

tone down their comments, if you have any concerns talk to your HOC then the DOS 
 
General 
�  Encourage participation, excellence, leadership and commitment 
�  If students excel in excellence or leadership please let the DOS know 
�  Ensure student safety when playing or training 
�  Ensure students academic progress is not compromised 
�  Ensure that team behaviour when travelling and on and off the field is exemplary 
�  Students are expected to honour commitments made to sports teams and are expected to attend all 

practices and games at the specified times and to not make non-urgent appointments that clash with their 
commitment 
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�  Discuss team policy with regards to reserves, team uniform and attendance to trainings and games 
�  Make sure you have consequences for breaking team policy, demand high standards with regards to 

correct sports uniform 
�  You will need to be flexible with the use of resources available to you 
�  Notify any concerns to your HOC and then the DOS as soon as possible 
 
 
ONEHUNGA HIGH SCHOOL SPORT – PREMIER MANAGER  
 
Job Description 
Does everything needed to run the team except coach, organising and administrating to ensure the smooth 
running of the team 
 
Responsible to 
Code Head then Director of Sport 
 
Qualifications 
Needs to be an experienced and competent organiser and encourager 
 
Premier Manager – Head of Code relationship 
As a Premier Team Manager, you provide the vital link between the school and your team, regular 
communication with your Head of Code is the key 
 
Premier Manager – Premier Coach Partnership 
A Premier Manager is primarily an administrative support role where you do everything needed to run the 
team except coach. As a Premier Manager you will primarily be focused on the organisation and smooth 
running of your team, your team’s Coach will be focused on the development of the players as a team. 
Communication and a clear understanding of who will be doing what in the running of your team is essential.  
 
RESPONSIBILITIES: 
 
Vital Functions 
�  Assume responsibility for the administration of the team ensuring the Team’s Coach is free to concentrate 

on coaching as much as possible 
�  Ensure results are recorded after each game and reported in writing to your HOC with details of points 

and performances the next day after playing 
�  Ensure the organisation and smooth running of tournament week 
�  Administrate fundraising for the team  
�  Ensure good stewardship of all uniform and equipment during the season as well as their safe return at 

the end of the season 
�  Ensure correct sports uniform is worn at all times (players should expect to be withdrawn if incorrect 

sports uniform is worn) 
�  Count uniforms out at the start of games and in at the end of games and administrate the laundering of 

uniforms 
 
In Season 
�  Find out from the Coach what uniform and equipment your team needs and let your HOC know, ensure 

coaching equipment is available 
�  Making travel arrangements and setting up fields is your responsibility, organise by contacting and 

rostering parents for transport and getting students to put out and bring in pegs, nets and flags etc 
�  Organise players to bring food to after match functions where applicable 
�  Give all team notices to the Sports Co-coordinator to be communicated through the school notices and 

Sports Notice Board 
�  When playing during school hours, ensure the staff is informed at the staff briefing before the game day, 

give details of the trip and the names of the students and staff going to the Attendance Officer (A-), a copy 
should be displayed on the staff room notice board and given to the DOS 

�  Make sure opposition teams are welcomed by the Team Captain and shown to their dressing room 
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General 
�  Encourage participation, excellence, leadership and commitment 
�  Ensure a punctual, well organised team, achieve this by reminding and encouraging your players to be on 

time and bring everything they need to practices and games 
�  Propose training days, times and venues, book these through your HOC 
�  Gather information about your team, the Sports Coordinator will give you templates to help with this 
�  If students excel in excellence or leadership please let the DOS know 
�  Ensure student safety when playing or training 
�  Ensure students academic progress is not compromised 
�  Ensure that team behaviour when travelling and on and off the field is exemplary 
�  Students are expected to honour commitments made to sports teams and are expected to attend all 

practices and games at the specified times and to not make non-urgent appointments that clash with their 
commitment 

�  You are responsible for the 1st Aid kit and treatment of players – be skilled in this area 
�  You need to be flexible with the use of resources available to you 
�  Notify any concerns to your HOC then the DOS as soon as possible 
 
 
ONEHUNGA HIGH SCHOOL SPORT - MANAGER  
 
Job Description 
Does everything needed to run the team except coach, organising and administrating to ensure the smooth 
running of the team 
 
Responsible to 
Code Head then Director of Sport 
 
Qualifications 
Needs to be an enthusiastic organiser and encourager 
 
Manager – Head of Code relationship 
As Manager, you provide the vital link between the school and your team, regular communication with your 
Head of Code is the key 
 
Manager - Coach Partnership 
A Manager is primarily an administrative support role where you do everything needed to run the team except 
coach. As the Manager you will primarily be focused on the organisation and smooth running of your team, 
your team’s Coach will be focused on the development of the players as a team. Communication and a clear 
understanding of who will be doing what in the running of your team is essential.  
 
RESPONSIBILITIES: 
 
Vital Functions 
�  Assume responsibility for the administration of the team ensuring the Team’s Coach is free to concentrate 

on coaching as much as possible 
�  Ensure results are collected after each game and reported in writing to your HOC with details of points 

and performances the next day after playing 
�  Ensure good stewardship of all uniform and equipment during the season as well as their safe return at 

the end of the season 
�  Ensure correct sports uniform is worn at all times (players should expect to be withdrawn if incorrect 

sports uniform is worn) 
�  Count uniforms out at the start of games and in at the end of games and administrate the laundering of 

uniforms 
 
In Season 
�  Find out from the Coach what uniform and equipment your team needs and let your HOC know, ensure 

coaching equipment is available 
�  Making travel arrangements and setting up fields is your responsibility, organise by contacting and 

rostering parents for transport and getting students to put out and bring in pegs, nets and flags etc 
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�  Organise players to bring food to after match functions where applicable 
�  Give all team notices to the Sports Co-coordinator to be communicated through the school notices and 

Sports Notice Board 
�  When playing during school hours, ensure the staff is informed at the staff briefing before the game day, 

give details of the trip and the names of the students and staff going to the Attendance Officer (A-), a copy 
should be displayed on the staff room notice board and given to the DOS 

�  Make sure opposition teams are welcomed by the Team Captain and shown to their dressing room 
 
General 
�  Encourage participation, excellence, leadership and commitment 
�  Ensure a punctual, well organised team achieve this by reminding and encouraging your players to be on 

time and bring everything they need to practices and games 
�  Propose training days, times and venues, book these through your HOC 
�  Gather information about your team, the Sports Coordinator will give you templates to help you with this 
�  If students excel in excellence or leadership please let the DOS know 
�  Ensure student safety when playing or training 
�  Ensure students academic progress is not compromised 
�  Ensure that team behaviour when travelling and on and off the field is exemplary 
�  Students are expected to honour commitments made to sports teams and are expected to attend all 

practices and games at the specified times and to not make non-urgent appointments that clash with their 
commitment 

�  You are responsible for the 1st Aid kit and treatment of players – be skilled in this area 
�  You need to be flexible with the use of resources available to you 
�  Notify any concerns to your HOC then the DOS as soon as possible 
 
 
ONHUNGA HIGH SCHOOL SPORT – OFFICIAL (REFEREE, LINE SMAN ETC) 
 
Job Description 
Officiate games to the best of your ability 
 
Responsible to: 
Director of Sport 
 
Qualifications 
Needs to be a reliable and capable official 
 
RESPONSIBILITIES: 
 
Vital Function 
�  Officiate games to the best of your ability  
 
In Season  
�  Take leadership in the area of fairplay 
�  Report any bad behaviour from players, volunteers or supporters to the HOC then DOS 
 
General 
�  Encourage participation, excellence, leadership and commitment  
�  Ensure the all teams display good sportsmanship and represent the school in a correct and responsible 

manner 
 
 
ONEHUNGA HIGH SCHOOL SPORT - CAPTAIN  
 
Job Description 
Leads the team on and off the field setting an example and encouraging teammates in everything they do 
 
Responsible to: 
Team Coach and Manager 
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Qualifications 
Needs to be a reliable and responsible leader within the team 
 
Coach - Captain Partnership 
The Captain is the Coach’s representative on the field, the Coach and the Captain need to come to an 
understanding of how they will work together for the good of the team. 
 
RESPONSIBILITIES: 
 
Vital Functions 
�  Provide leadership of your team supporting the team’s Coach and Manager 
 
In Season  
�  Meet visiting teams and show them their changing rooms before the game and thank them after the game  
�  Take leadership in encouraging the team at team meetings, at practices and on the field 
�  Assist your Coach and Manager with uniform and equipment at practices and games, ensure players do 

this as well 
�  Help organise players to set up and pack down the field 
�  Ensure all team members know the time and venue of their practices and games 
�  Keep records of your teams achievements and any outstanding players worth mentioning 
�  Ensure results are given to the HOC with details of points and performances the next school day after 

playing 
 
General 
�  Encourage participation, excellence, leadership and commitment  
�  Ensure the team displays good sportsmanship and represents the school in a correct and responsible 

manner 
�  Promote the need for punctuality, discipline, and commitment 
�  Organise a thank you card and gift for your Coach and Manager, they give their own time freely and 

should be recognised for this 
�  Discuss any matters of concern to team members with your Coach and Manager 
�  Expect to be asked to speak at school assemblies 
�  Notify any concerns to your Coach or Manager as soon as possible 
 
 
ONEHUNGA HIGH SCHOOL SPORTS - VICE-CAPTAIN  
 
Job Description 
Assists in leading the team on and off the field, setting an example and encouraging your teammates in 
everything they do. 
 
Responsible to: 
Coach and Manager 
 
Qualifications 
Needs to be a reliable and responsible emerging leader within the team 
 
Captain-Vice Captain Partnership 
The Vice Captain is the team’s leader in training and is required to support the Captain at all times observing 
and assisting the Captain 
 
RESPONSIBILITIES: 
 
Vital Functions 

�  Support the Captain in the leadership of the team 
�  See Captains responsibilities 
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SPORT LIST 
 
The sport list is the list of sports the school offers according to student interest and availability of volunteers, 
resources and facilities. The Director of Sport is responsible for what sports are offered. 
   
Summer   
�  Archery    
�  Athletics    
�  Cricket     
�  Golf     
�  Kilikiti        
�  Mountain Biking 
�  Multisport   
�  Petanque   
�  Softball    
�  Swimming  
�  Table Tennis  
�  Tennis    
�  Touch Rugby   
�  Volleyball    
�  Waka Ama    
�  Water Polo    
�  Yachting  

Winter  
�  Archery      
�  Basketball    
�  Cross Country    
�  Golf     
�  Hockey    
�  Lawn Bowls    
�  Mountain Biking    
�  Multisport  
�  Netball      
�  Pool 
�  Rugby    
�  Skiing/Snowboarding  
�  Soccer  
�  Squash 
�  Table Tennis     
�  Water Polo

   
 

VOLUNTEERS 
 
RECRUITMENT 
 
Director of Sport 
It is the Director of Sport’s responsibility to recruit and retain volunteers for the smooth running and 
development of sport. All potential volunteers are encouraged to meet with the Director of Sport for an 
informal interview and police vetting check. Volunteer appointments should only be made with the approval of 
the Director of Sport. 
 
Head of Codes 
Head of Codes are encouraged to assist in the recruiting (especially existing school staff) and retention of 
volunteers within their sport. Head of Codes are asked to ensure that all potential volunteers are directed to 
the Director of Sport for an informal interview and police vetting check, the Director of Sport should approve 
all volunteer appointments. 
 
Others 
Everyone in sport is encouraged to assist with the recruitment and retention of volunteers, please contact 
your Head of Code then the Director of Sport if you or someone you know is interested in helping our 
students succeed in sport.  
 
Who are we looking for? Skills required: 
�  Head of Codes  Leadership and an ability to organise and communicate with others 
�  Coaches :   A passion for and a good understanding of your sport 
�  Managers :   No knowledge of sport is required, just an ability to organise and encourage 
�  Transporters :  A car and a smile! 
�  Supporters :  An ability to come to our games and encourage our students to succeed 
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Recruitment processes 
 
End of season recruitment process: 
1. At the end of each season volunteers are asked to confirm their intentions in writing for next season 
2. If positions become available these are advertised both inside and outside the school with applicants 

asked to apply in writing 
3. Informal interviews conducted 
4. Appointments made 
 
Head of Code and first team coaching reviews for 20 07  
As part of our strategy for ongoing development of sport all first team Coaches and Head of Code positions 
will be reviewed at the end of both the summer and winter seasons in 2007. 
 
Recruitment advertising 
Volunteer opportunities that are available within sport are advertised as soon as possible within the school on 
email, the staff sports notice board and in the school newsletter. They are also advertised outside the school 
on the College Sport website and at local tertiary institutions. A list of current available volunteer opportunities 
is on permanent display on the staff sports notice board.  
 
Rewards 
Volunteers are the lifeblood of Onehunga High School Sport; your contribution is indispensable because 
without your commitment we would not have any sport teams. All volunteers are unpaid and rewards vary 
every year, because of this please be flexible in your expectations of what rewards you will receive. 
 
Mileage or petrol costs 
Unfortunately mileage is not able to be claimed by any staff or volunteers when they use their private vehicle 
for sport. 
 
 
PROFESSIONAL DEVELOPMENT  
 
Professional Development of Coaches, Managers, Officials, Captains and our top athletes is essential to the 
development of sport. Professional development opportunities are made available where possible during the 
year, if you would like to up skill in a particular area please talk to the Director of Sport 
 
Coaches 
Our school’s library has a specific ‘Coach a Coach’ section. It is here sports resources such as coaching 
videos and books are available for Coaches to borrow; we encourage you to use these resources as much as 
possible to improve yourself as a Coach. 
 
Pursuing Excellence 
Pursuing Excellence is an elite athlete-mentoring program, which mentors the top sportspeople in the school 
through regular interactive seminars. 
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Students are encouraged to have a dream for their sport and achieve this through planning and goal setting. 
A variety of topics such as nutrition, injury management, sports psychology, leadership and drugs in sport are 
covered throughout the year. In addition to this top New Zealand athletes speak to the group giving keys to 
succeed in sport.  
 
Pursuing Excellence has criteria for entry and is strictly by invitation only; contact the Director of Sport for 
further information. 
 
 

FACILITIES 
  
Policy for sports facility use 
The number of sports teams we have at school is growing, so is the number of outside sporting organisations 
wanting to use our sports facilities. Because of this, we need to manage who uses and how they use our 
sports facilities. The Director of Sport and the Property Manager manage the use of our sports facilities; the 
Associate Principal in charge of sport has final authority in this area.  
 
Individuals and teams are required to use all faculties considerately and remove all rubbish and equipment 
from the areas they use. 
 
Sports that are ‘in season’ are always given priority over sports that are ‘out of season’. In addition, premier 
or senior teams are always given priority over junior teams. 
 
School teams 
The Director of Sport is responsible for rostering specific practise and game times (although games are 
usually scheduled by the College Sport draw). If you wish to use the schools sports facilities for practices or 
games you must book with the Director of Sport, any changes to existing allocations can only be made in 
consultation with the Director of Sport. The sports facility usage schedule is on permanent display on the 
Sports Notice Board. 
 
Non-school teams 
The school’s sports facilities are available for hire; all enquires for hire should be made to:  
Mr. Warbrick Property Manager 
(09) 636 6006 e.8015 
027 246 2454 
rwarbrick@ohs.school.nz 
 
 
AVAILABLE SPORT FACILITIES:  
 
Gym 
The gym is for the exclusive use of the PE Department during school time, enquires for its use (excluding 
interval and lunchtime) should be directed to the HOD of PE. 
 
The gym is available for use by teams and individuals before school, during interval, lunchtime and after 
school week days only. The gym is not available for use by sports teams during the weekend; priority for its 
use is given to sports in season. Bookings can be made through the Director of Sport.  
 
Gym Policies 
No street shoes can be worn on the gym floors; all shoes worn in the gym should be clean. 
 
Individuals and teams using the gym should remove all equipment and rubbish and leave the gym in a clean 
and tidy state. 
 
Students should be under constant adult supervision whilst in the gym. During practises or games, spectators 
are required to remain seated for health and safety reasons. 
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Mini Gym 
The mini gym is now a PE classroom, enquires for its use should be directed to the HOD of PE. Individuals 
and teams using the mini gym should remove all equipment and rubbish and leave it in a clean and tidy state. 
 
Gym changing rooms 
Please make sure the gym changing rooms are secured for the safety of valuables and personal gear. 
Individuals and teams using the gym changing rooms should remove all equipment and rubbish and leave it 
in a clean and tidy state. 
 
Premier changing rooms  
The premier changing rooms are located beside the number one soccer field, the premier changing rooms 
are only to be used by Premier sports teams. Individuals and teams using the premier changing rooms 
should remove all equipment and rubbish and leave it in a clean and tidy state. 
The school’s premier sports teams are the 1st XV Boy’s and Girl’s Rugby, 1st XI Boy’s and Girl’s Soccer and 
Premier Netball Teams. 
 
Artificial Turf 
The artificial turf is for the exclusive use of the PE Department during school time, enquires for its use during 
school time (excluding interval and lunchtime) should be directed to the HOD of PE. 
The artificial turf is available for use before school, during interval, lunchtime, after school and during the 
weekend, priority for its use is given to sports in season. Bookings can be made through the Director of Sport. 
 
Artificial Turf Policies 
Only soft soled shoes should be worn on the artificial turf. 
Individuals and teams using the artificial turf should remove all equipment and rubbish and leave it in a clean 
and tidy state. 
 
Cricket nets 
The cricket nets are available for use before school, during lunchtime, after school and during the weekend, 
priority for their use is given to cricket and sports in season. Bookings can be made through the Director of 
Sport. 
Individuals and teams using the cricket nets should remove all equipment and rubbish and leave them in a 
clean and tidy state. 
 
Onehunga High School Playing fields  
Playing fields are for the exclusive use of the PE department during school time, enquires for their use during 
school time (excluding interval and lunchtime) should be directed to the HOD of PE. Individuals and teams 
using the playing fields should remove all equipment and rubbish and leave them in a clean and tidy state. 
If you wish to use the school’s playing fields outside of school time, you must book with the Director of Sport. 
The sports facility usage schedule is on permanent display on the Sports Notice Board. 
 
Royal Oak Intermediate Playing fields 
The school is very fortunate to have the use of Royal Oak Intermediate’s playing fields at specified times 
only. It is important we ensure the goodwill in this relationship continues and that we treat their sports 
facilities with respect because they are on loan to us. It is important to note that guidelines and policies about 
our playing fields are also applicable to Royal Oak Intermediate’s playing fields. 
 
Royal Oak Intermediate Playing fields Policies 
When accessing Royal Oak Intermediate’s fields we are required to use the Symonds Street entry.  
Royal Oak Intermediate’s classroom areas are out of bounds for all volunteers and players. 
  
Please use the dressing rooms provided to get changed. Do not use the wooden decks surrounding 
classrooms as an area to get changed or for students to clean their boots or sports equipment. 
 
Individuals and teams using Royal Oak Intermediate’s playing fields should remove all equipment and 
rubbish and leave it in a clean and tidy state. 
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ROI changing rooms 
We are also fortunate to have the use of Royal Oak Intermediate’s changing rooms (located beside the 
Dental Clinic). One of the changing rooms is used for storing rugby equipment (pads, posts ropes etc) the 
other is used as a changing room and is equipped with changing space and toilets. Keys are given to 
coaches of teams playing and training at Royal Oak Intermediate at the start of the season  
 
ROI Changing rooms policies 
Individuals and teams using Royal Oak Intermediate’s changing rooms should return all equipment tidily, put 
rubbish in the bins provided and leave the changing rooms it in a clean and tidy state, report any damage or 
breakages as soon as possible to the Director of Sport. 
 
Playing field closures 
In order to maintain the quality of our playing fields Coaches must ensure that all ground closures are 
adhered to when they occur. Playing field closures are determined by the Property Manager and 
communicated by the Director of Sport 
Decisions about closing playing fields will be made on an as needed basis, decisions will be made with two 
factors in mind; allowing enough time for fields to dry out as well as giving Coaches and Managers enough 
notice to communicate changes in venue with their team. Closures will be communicated by email and on the 
Sports Notice Board. 
The Director of Sport is responsible for notifying the appropriate Coaches and Managers of any ground 
closures or cancellations. 
 
Royal Oak Intermediate ground closures 
In the event of Royal Oak Intermediate’s grounds closing no sports team is allowed to train on Royal Oak 
Intermediate’s grounds, coaches are encouraged to have contingency plans in place to run alternative 
trainings in the event of ground closures. In the event of ground closures, Coaches should check the 
availability of alternative venues such as the school’s gym, artificial turf or netball courts. 
 
Field or draw changes 
College Sport endeavors to give the school advanced notice of any cancellations or field changes, in the 
event of cancellations or field changes the Director of Sport will notify the Property Manager and all affected 
Coaches and Managers as soon as possible. 
 
Weekend games 
If weekend play looks unlikely, a decision will be made by Friday lunchtime by the Property Manager (or in his 
absence the Groundsman) on whether Saturday games will go ahead as scheduled. If fields are closed or 
transferred, it is the Director of Sport’s responsibility to communicate this to College Sport, opposition teams 
and the appropriate Coaches and Managers.  
 
Keys for school sports facilities 
Keys for specific areas used by sports teams (e.g. the storage area under E block and ROI’s changing 
rooms) are issued by the Director of Sport at the start of each season, these keys remain school property and 
are required to be returned promptly at the end of each season. 
 
 
PLAYING FIELD POLICY  
 
Field allocations 
Field allocations for all games are decided by the draw, for most sports the draw is compiled by College Sport 
and can be viewed online at www.collegesport.co.nz Some sports are self-administered and create their own 
draws for example rugby. A school-wide draw is displayed on the Sports Notice Board and Staff Sports 
Notice Board every week. 
 
Field allocations for team trainings are decided at the beginning of each season by the Director of Sport in 
consultation with Head of Codes, these sports facility bookings are on permanent display on the Sports 
Notice Board.  
 
Sports specific field allocations 
Soccer has been allocated two pitches for all Boys and Girls Soccer; these are Onehunga Soccer 1 and 2.  
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Rugby has been allocated three pitches for all Boys and Girls Rugby; these are Onehunga Rugby 1 for the 1st 
XV Boys and Girls Rugby teams only and Royal Oak Intermediate Rugby 1 and Soccer 1 for all other Rugby 
teams. 
 
Field marking 
It is the responsibility of the Director of Sport to communicate to the Property Manager the times and 
locations of all games, because of this it is imperative you communicate all proposed sporting fixtures and 
practices as early as possible with the Director of Sport.  
It is the Property Managers responsibility to ensure that all fields are mowed and marked appropriately 
promptly for games, field marking is required to be done within the property budget because of this fields will 
be freshly marked for games wherever possible. The only exceptions to this will be during times of consistent 
bad weather and unforeseeable changes in game venues. 
When playing away from school if you are unsure of the quality of field markings at another school please 
consult your code’s College Sport handbook available from your Head of Code. 
 
Field use 
Coaches are required to use our playing fields in a way that will conserve match-playing areas as much as 
possible. 
 
 
SPORTS SPECIFIC FIELD USE GUIDLINES 
 
WINTER 
 
If fields become worn they will not easily recover during winter, this will affect training and games. 
 
Soccer  
All intensive drills and grids likely to cause excessive wear and tear are to be performed off the playing fields 
whenever possible.  
Training exercises that involve the use of soccer goal posts should be moved to other parts of the field to 
reduce wear on goalmouth areas, any activities that do not need to be performed on playing areas should be 
performed on off-field areas. 
 

 
 
Rugby 
All lineouts, scrums, rucks, mauls and other intensive drills should be performed on areas off the playing 
pitch. 
Any activities that do not need to be performed on playing areas should be performed on off-field areas.  
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SUMMER 
 
Cricket 
 
Cricket pitch allocation 
Pitches are allocated according to the draw made by College Sport, in the event of cancellations; games will 
need to be moved with the 1st XI Boys and Girls Cricket teams having priority over all other cricket teams.  
 
Cricket pitch usage 
Please enjoy our new grass wicket but remember it needs to be looked after, Coaches and Managers are 
asked to ensure players do not mark the pitch in the following ways: 
1. Using their bat to bang out bumps in the pitch 
2. Stubbing their toes into the pitch 
3. Rubbing their feet into the pitch 
4. Do not mark the pitch excessively when taking guard (there will be a centre line marked for this purpose). 
 

 
 
Grass cricket wicket 
For games played on the grass cricket wicket the 1st XI Boys and Girls Cricket teams have priority over all 
other teams. 
 
All teams playing on the grass cricket wicket are required to meet with the Groundsman at school before their 
game is scheduled to start. 
 
The Groundsman will make a decision on whether the game can proceed based on the condition of the 
playing strip and the outfield, all grass cricket wicket closures are determined by the Groundsman. 
 
If conditions are suitable for the game to proceed then the team may be required to help the Groundsman 
with preparation including: 
1. Removing the covers  
2. Rolling the pitch  
3. Marking the ground with white lines  
4. Setting up the field for play 
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Cricket wicket codes 
All cricket wickets have been given codes by College Sport, grass wickets are given the letter g. Artificial 
wickets are given the letters a, b, c or d. For example: 1g = grass wicket located on the school’s main playing 
field, 1a = artificial wicket located on the Royal Oak Intermediate’s field. 
 
 

CONDUCT 
 
Coach and Manager Code of Ethics 
�  Respect the rights, dignity and worth of every player under your care 
�  Ensure the time players spend with you is a positive experience 
�  Be professional and accept responsibility for your actions 
�  Display high standards in language, presentation and professionalism to all involved with your sport, this 

includes: opponents, Coach’s, Manager’s, Officials and spectators 
�  Make a commitment to providing a quality service to your players 
�  Seek continual self improvement and improve you coaching credentials 
�  Provide a training program which is planned and sequential 
�  Refrain from any form of verbal abuse or harassment towards your players 
�  Have concern and caution towards sick and injured players 
�  Be a positive role model for your sport and your players 
 
Student commitment 
Students who do not honour their commitment to a team will be added to blacklist so that any future 
commitment they make to sport can be monitored. Students who are involved in elite teams outside of the 
school are still expected to play sport for the school where possible. 
 
Student behaviour and discipline  
Students are encouraged to play sport all year round; students are expected to pursue academic as well as 
sporting excellence. All students are encouraged to pursue sporting excellence by playing for the highest 
possible team in the school, the student and their parents will ultimately decide which team they will play for.  
 
Poor player behaviour either on or off the field should be dealt with firmly by the team’s Coach, if the incident 
is serious the player will be dealt with by the Head of Code and the Director of Sport in the presence of the 
player’s Coach and Manager. 
 
Player movement within a code 
Once a player has been selected in a team, that player cannot change to another team unless approved by 
the Head of Code. 
 
The Premier team in any code has the right to call up any player from lower teams throughout the season 
however: 
1. The call up must be discussed with the player’s current coach 
2. The call up must be approved by the Head of Code 
3. Advanced notice of the call up should be given as a matter of courtesy 
 
Playing for clubs 
All students are encouraged to play sport for the school; students are at secondary school for five years and 
then have the rest of their lives to play for clubs. 
 
Sports Agreement 
The purpose of the Sports Agreement is to get student to read and sign an agreement that outlines the 
behaviour we expect from them before they get onto the sports field. 
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ONEHUNGA HIGH SCHOOL SPORT CODE OF CONDUCT 
 
Values 
�  Participation 
�  Excellence 
�  Leadership 
�  Commitment 
 
Fairplay 
�  Play by the rules 
�  Never abuse other players, volunteers, officials or spectators 
�  Recognise and applaud good play from team mates and opponents 
�  Obey the referee and other officials 
�  Do your best and accept victory or defeat with dignity 
�  Thank your opponents and officials after the game; remember that they are essential for you to be able to 

play 
 
Co operate with your team mates  
�  Be friendly and get to know them 
�  Be on time to all meetings, practices and games – do not waste their time 
�  Train to improve your own fitness level and practice to improve your skills so you and your team benefit 

from your performance 
�  Help others who might not be as good as you 
�  Follow the instructions and tactics given to the team 
 
Co operate with your Coach and Manager 
�  Be friendly and get to know them 
�  Be on time to all meetings, practices and games 
�  Listen and follow instructions given to the team 
�  Regularly say thank you to your Coach or Manager for their time and giving you the opportunity to play 

your sport  
�  Don’t ever be rude or arrogant, Coaches and Managers are here so you can play the game, they 

recognise your efforts and should be recognized and thanked for theirs 
 
 
ONEHUNGA HIGH SCHOOL SPORTS AGREEMENT 2007  
 
This Sports Agreement is required to be understood and signed by all students representing the school in 
sport. 
 
Onehunga High School Sport is an integral part of Onehunga High School; it is a celebrated part of the life of 
the school. The vision for sport at this school is participation with excellence, because of this when you play 
sport for this school you are encouraged to be the best that you can be. 
 
If you would like to represent Onehunga High School in sport, you are required to understand, sign and return 
this Sports Agreement to your team’s Manager before you start your first game. 
 
The purpose of this agreement is to ensure that your attitude, results and behaviour in the classroom are just 
as important as in the sporting arena, a copy of this sports agreement is on permanent display on the Sports 
Notice board located outside the gym. 
 
I     ________________________________________  understand and agree to: 
         (print student’s name) 
 
1. Being withdrawn from my sports teams or events and my parents/guardians being notified if I display poor 

classroom behaviour or attitude, get detentions, have unexplained absences or miss assessments or 
assignments.  

2. Wear the correct uniform while representing Onehunga High School at all sporting games and events; I 
understand that if I do not wear the correct uniform I will not be allowed to play. 
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3. Attend all meetings, practices and games on time, prior notice of unavoidable absences is common 
courtesy and I will not assume that my Coach or Manager knows that I am sick, absent or on a class trip.  

4. Uphold the school’s excellent sporting reputation both on and off the field. 
5. Pay the $50 co-curricular fee before my first game; I understand that this one-off payment covers me for 

unlimited participation in Onehunga High School Sport for all of this year. 
6. Follow all school rules because they still apply especially when I am part of an Onehunga High School 

sports team or event. 
 
Student’s signature: __________________________________________________ Date: _________________ 
 
 
Director of Sport’s signature:  ___________________________________________ Date: _______________ 
 
 

PROCEDURES 
 
EOTC TRIP PLANNING PROCESS FOR SPORTS EVENTS AND TR IPS 
 
A. Sports Director/Head of Code/ Coach is notified of sports event/trip 
 
 
 
B. Head of Code/Team Manager  
1. Complete an EOTC initial trip planning form  (as early as possible) 
2. See the Director of Sport  to discuss teacher relief and get signature for HOD of Sport approval 
3. See your HOD to get permission to have time away from school 
4. Give the completed and signed EOTC initial trip planning form  to the Associate Principal  as early as 

possible, minimum 2 weeks prior to event/trip (permission for overseas trips is required to be gained from 
the Associate Principal and Board of Trustees at least three months before the trip) 

 
 
 
 
C. If approved the Associate Principal  returns the EOTC form to the Head of Code/Team Manager  and 

notifies the Director of Sport , the trip is put onto the school calendar, DPB and Sports Calendar with tbc 
beside it 

 
 
  
1. The Head of Code/Manager arranges a meeting with the Deputy Principal in charge of trip planning  

as soon as possible to discuss the remaining trip planning requirements 
2. If you need help with any of these requirements arrange a meeting with Director of Sport and Sports 

Coordinator  who will help you with this 
 
D. Final trip planning requirements: 
1. Write a permission letter to the parents and attach a permission slip to the bottom of the letter, attach a 

medical form and parental consent form to the letter and distribute to the students 
2. Once these forms are returned (permission slip, medical and parent consent forms) student details are 

input onto a medical information form (on an excel spreadsheet) 
3. Formulate a Safety Action Plan 
4. Input the student names as a group in Integris and email the Attendance Officer (A-) letting them know 

that this has been done 
5. Once you have completed all trip planning requirements see the Deputy Principal in charge of trip 

planning  they will give you final clearance to go on your trip and will remove tbc from the school calendar 
and DPB 

6. The staff meeting prior to the event/trip put the list of names on the staff notice board and email a list of 
student names to the Attendance Officer (A-), Main Reception and the Director of Sport 

7. Final trip information should be given to the Director of Sport  well before the day of your departure 
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Funding 
The school provides an annual budget for sport but it is still essential to source as much funding as possible 
throughout the year. It is the primary responsibility of the Director of Sport to source funding, Code Heads are 
encouraged to source funding on behalf of their code and Coach’s and Manager’s are encouraged to source 
funding on behalf of their teams.  
 
All funding applications need to be approved by the Director of Sport and then the Deputy Principal in charge 
of fundraising to ensure only one group within the school applies at one time to any one trust. Compiling a 
successful funding application can take time because of this you are encouraged to start this process at least 
three months before you require the funding. 
 

   
 
Sports trip funding 
All trips and tournaments are to be completely self-funded; the cost of the trip is paid for and fundraised by 
the students with the cost divided between all the students attending so that all sports volunteers on the trip 
can go free.  
 
Sponsorship 
Sponsorship is also essential to sport at this school and it is a responsibility of the Director of Sport to source 
and nurture sponsorship relationships, Code Heads are encouraged to source sponsorship on behalf of their 
code, Coach’s and Manager’s are encouraged to source sponsorship on behalf of their teams. New 
sponsorship arrangements should be discussed with the Director of Sport before being finalised, there are 
several existing sponsorship arrangements within sport. 
 
Onehunga High School Sport Sponsors in 2006 
 

 
 
Code and Team budgets 
Premier sports teams going away to tournaments have the option of opening their own accounts at the 
discretion of the Director of Sport and the Financial Manager because of their added requirements when it 
comes to tournament, funding and fundraising. All other sports teams and codes are required to spend any 
money left over from events by the end of the current financial year. 
 
Co-curricular fees 
The co-curricular fee is $50 per student per annum for unlimited participation in sport, except Water Polo, 
which attracts an additional $50 fee per term. The co-curricular fee has increased this year in order to absorb 
the rising cost of running sport. Volunteers should not accept co-curricular fee payments from students under 
any circumstances, students should pay at the school’s accounts office. Any outstanding co-curricular fees 
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will be charged by invoice, because of this we ask that team Managers report accurate team lists to the 
Sports Office so students can be charged correctly for the co-curricular fee.  
 
The co-curricular fee covers: subscriptions, equipment, sports uniform (in some teams only) and coaching. 
Families unable to pay fees immediately should contact the Director of Sport to make alternative 
arrangements. 
 
Results 
Results should be reported in writing by the team’s Manager to the Head of Code the next school day after 
the game has been played, the Head of code is responsible for ensuring that all team’s results within their 
code are entered correctly on the College Sport website (or appropriate sporting organisation) and given to 
the Sports Coordinator. 
 
College Sport online entry 
The College Sport website has an online results entry section where you can enter results conveniently 
online. See the Director of Sport for the school’s password and user name. 
 
Draws 
It is the team Manager’s responsibility to ensure their team has correct draw information; a school wide draw 
is displayed on the Staff and Sport Notice Boards every week. All draws can be found at: 
www.collegesport.co.nz 
 
Lost property 
All lost property shall be taken to the school’s main office. 
 
Theft of school sports uniform or equipment 
Students caught stealing school sports uniform or equipment will be banned from playing sport for Onehunga 
High School. 
 
Sports photos 
There is always a need for more photos in the following areas: 
�  Students playing sport 
�  Team situations e.g. huddles, team celebrations etc 
�  Volunteers involved in sport e.g. Coaches, Managers, Officials etc 
�  Sport Awards Ceremonies etc 
 
If you have any exceptional sport, photos please email them to: sport@ohs.school.nz 
Please note that photos of students or teams in incorrect sports uniform, or making inappropriate gestures 
will not be published. 
Sports photos are taken by the Director of Sport and the Sports Coordinator, copies of these photos are 
available on the RMShared Documents Drive. 
 
Laundry 
It is the Team Manager’s responsibility to administer the collection of money from students for the laundering 
of sports uniforms at the Laundromat. 
 
The school has an existing relationship with Tendercare Laundries: 
Contact:  Joseph Suh 
Location: 2/14 Waiapu Lane, Onehunga (beside Domino’s Pizza’s) 
Phone:  (09) 636 9438 
Price:  One bag of sports uniform washed, dried and folded; prices range from $15-25 
 
Entry forms for competitions/tournaments etc  
All entry forms for sporting competitions and tournaments need to be sighted by the Director of Sport, no 
team or individual can enter events or competitions without prior approval from the Director of Sport. 
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Administration 
At the start of each season every team Manager receives templates to fill in their team’s details, these 
provide essential information for the Sports office and should be accurately filled in and returned promptly to 
the Sports Coordinator.  
 
At the start of each season, every player receives a letter co-written by the Head of Code and the Director of 
Sport outlining the requirements and expectations of being involved in that sport. A Sports Contract, Medical 
Form and Parental Consent Form are attached to the letter to be signed and returned to the Sports Office 
 
Removing students from class for sport 
If students need to be removed from class the team’s Manager should ensure that staff are informed in 
advance at staff briefing, give details of the trip and the names of the students and staff going to the 
Attendance Office (A-), the Main Office, Staff Notice Board and the Director of Sport 
 
Cancellations 
For all sports fixture cancellations listen to either NewtalkZB 1080AM or Flava 96.1FM, cancellations start 
from 7am and are broadcast every half hour after that. For weekday sport, College Sport makes a decision by 
1pm and for weekend sport they make a decision by Friday 1pm, please note that sport is hardly ever 
cancelled. 
Team Managers should inform their team of what is happening, for this, a team contact list is necessary. For 
more cancellation, information and procedures please see the College Sport Website www.collegesport.co.nz 
 
Defaults 
As soon as you know that you are going to have to default a game please contact the Director of Sport so 
that the appropriate school and College Sport can be notified. Defaults should be communicated the day 
before the game at the latest. 
 
Deferred games 
Where games have been deferred arrangements need to be made by the Coach in consultation with the 
Head of Code and the Director of Sport for the fixture to be played at a later date. 
 
First Aid 
Every sports team should have its own first aid kit, if your team does not have one or your kit needs 
restocking please see the Director of Sport. These kits are intended to equip your team at a basic level and 
do not contain consumable items like strapping tape. The team’s Manager should take control of the first aid 
kit.  
 
Treating injuries 
If you are not sure of how to treat a sporting injury then please call emergency services for assistance, any 
serious injuries should be treated at the nearest accident and emergency clinic or hospital. Coaches and 
Managers should notify parents/caregivers and the Director of Sport as soon as possible if a significant injury 
occurs to a student that requires emergency medical attention. Managers should have a team contact list for 
this purpose. 
 
Hospitals 
Our nearest accident and emergency facility is:  
 
Onehunga Accident and Emergency Clinic  
Location: 73 Church Street, Onehunga (opposite Foodtown, corner of Church and Selwyn Streets) 
Phone:   (09) 634 5184 
Hours:   8am-8pm, 7 days 
Cost:  This clinic will not treat our students for free and the school will not pay treatment charges for 

student injuries. For ACC injuries, the charges are enrolled patient $10 and non-enrolled 
patient $20. 

 
The nearest public hospital to us is:  
 
Auckland Hospital 
Location: Park Road, Grafton (beside the Auckland Domain) 
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Phone:   (09) 379 7440 
Hours:   24 Hours, 7 days 
Cost:    Free 
 
Physiotherapy 
Prompt medical treatment of injuries is essential, however students should only attend the Physiotherapist 
outside of school hours, only appointments for serious injuries should be made during school hours.  
 
We have an existing relationship with the Onehunga Institute of Sport Physiotherapy, staff are welcome to 
make appointments for themselves or students, and please let them know you are from Onehunga High 
School. Students should only attend physio appointments outside of school hours. Students who are under 
the age of 16 will need to be accompanied by a parent/guardian or a staff member from the school. 
 
Onehunga Institute of Sport Physiotherapy 
Location: 73 Church street (opposite Foodtown Supermarket, corner of Church and Selwyn streets) 
Contact: Jan Sime (Receptionist) 
Phone:   (09) 634 6469 
Hours:   Monday, Wednesday and Friday 7am-4pm 
   Tuesday and Thursday 10am-6:30pm 
Cost:   Free for all ACC covered injuries 
 
Sports Communication 
 
School Notices 
Location: Emailed to all school staff on weekdays 
Purpose: The School Notices are a summary of all important notices and meetings happening in 

school. Coaches and Managers are encouraged to email their notices to the Sports 
Coordinator early in the week so that they can be included in the school notices as soon as 
possible. 

 
Sports Notice Board 
Location: On the outside wall of the gym (adjacent from the canteen) 
Purpose: All sports information is posted here and updated regularly, students are encouraged to 

check this daily. 
 
Daily Notices White Board 
Location: Within the Sports Notice Board 
Purpose: To provide a place to put all urgent daily sports information and notices that missed the 

Sports Bulletin, notices are handwritten here as soon as possible. 
 
Assemblies 
School assemblies are an opportunity to report on sports results and honour sporting excellence, if you know 
of any student that has succeeded in sport either for the school or outside the school please let the Director 
of Sport know. 
In order to honour sporting excellence awards and certificates are only presented to students in assembly for 
achievements in B grade or higher. 
 
Assemblies are split into year levels that meet on different days during the week: 
Year 12 and 13  Monday’s  First half of period 4 
Year 11   Monday’s  Second half of period 4 
Year 9   Tuesday’s  Form Period 
Year 10   Wednesday’s  Form Period 
 
School sports reports are written by the Sports Coordinator and read by school prefects, each report includes 
sports results, reports from team captains and has a focus on recognising sporting achievement and 
excellence. All communication especially results and outstanding sporting performances needs to be emailed 
to the Sports Coordinator by Monday morning before staff briefing. 
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Transport 
 
School Mini vans 
The school has two mini vans available to be booked for use on a first come first served basis. Bookings can 
be made at the school’s resource room; trips cost $1 per student in zone and $2 per student out of zone. 
Team Managers administrate this process by collecting money from students prior to leaving school; all 
money needs to be paid to the school’s resource room the next school day. Petrol can be purchased on the 
school’s account at Shell Coster Motors, Selwyn Street, Onehunga, please never leave the vans on empty! 
 
Please use your discretion when dropping students off after games, ensure that students have made 
satisfactory arrangements to get home safely. If returning to school after dark a responsible adult should 
remain with students until they are picked up. 
 
Whilst transporting students on school business (e.g. for sport) volunteers are covered under the school’s 
insurance policy for accidents, however volunteers are not covered for theft (e.g. leaving your laptop in the 
school van). 
 
Student’s cars 
Students cannot transport other students without a full driver’s license. (A learners or restricted license does 
not qualify. Students with a full driver’s license require permission from their parents/caregivers and 
permission from parents/caregivers of student(s) to be transported. 
 
 

UNIFORM AND EQUIPMEMT 
 
Sport Equipment 
Sports equipment is provided by the Director of Sport in consultation with Code Heads, purchases of sports 
equipment using school funds can only be made by the Director of Sport. All team Managers are issued with 
sports equipment at the beginning of the season they are responsible for the equipment’s stewardship and 
safe return at the end of the season.   
 
Please take care of your equipment returning it in good condition so it can be used again, report any losses to 
the Director of Sport. Replacing lost equipment will be funded by the team responsible for losing it; this will be 
administered by the team’s Manager. Equipment stored in common areas e.g. flags, ropes etc should be 
returned to the right place so it is easy for the next sports team to find and use. If everyone does this, we will 
not have to replace lost or mistreated equipment.  
 
Sports Uniform 
Sports uniform is provided by the Director of Sport in consultation with Code Heads, purchases of sports 
uniform using school funds can only be made by the Director of Sport. All sports uniform independently 
purchased by Code Heads, Coaches or Managers needs to be approved by the Director of Sport to preserve 
the overall look of Onehunga High School Sport. Each code and team will have their uniform requirements 
outlined by the Code Head and Director of Sport. Some sports are not provided with a uniform and use the 
school’s PE uniform instead.  
 
When sports uniform is provided by the school: 
Sports uniform owned by the school will be issued to the team’s Manager with a hardcopy list of what has 
been issued. The team’s Manager will count the uniform out to players at the start of games and count it in at 
the end of games. Team Managers are responsible for administrating the laundering of sports uniform. No 
player should ever be issued with a school owned sports uniform for the season, players caught wearing 
sports uniform outside of games will have their uniform confiscated. 
 
When sports uniform is owned by the student:  
The student purchases the correct uniform as required by their code; the student launders the uniform and 
ensures it is in good condition and clean for school representation. Any student not appropriately attired in 
correct sports uniform as outlined by the Head of Code and Director of Sport is not allowed on the field of 
play. Senior Management including the Head of Code and Director of Sport will remove students who make it 
on to the field of play wearing incorrect uniform. Under no circumstance should students be wearing sports 
uniform (either owned by them or by the school) outside of sports games and events. 
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PE uniform and Sport Uniform 
It is school policy that students should wear either school PE Uniform or their own sports gear whilst training 
for school sports teams. Under no circumstances should school uniform be worn to sports trainings this 
includes school socks. 
 
Sports Uniform Requirements 
The school’s PE uniform is also the sports uniform for some senior teams and most junior teams. Not all 
teams will have their sports uniform provided. 
 
Sports Uniform & Equipment Price list 2007  
The following items are available for purchase from the School Nurse in the Administration Block: 
 
Item         Price 
PE Uniform set (shirt and shorts)     $65 
PE Uniform shirt       $38 
Second hand PE Uniform shirt (if available)    $18 
PE Uniform shorts       $27 
Green baseball cap       $15 
Black Netball skirts       $25 
Black Rugby shorts       $20 
Red football socks       $10 
Mouth Guards        $2 
 
Correct sport uniform 
Students are required to wear the correct uniform at all times while representing the school in sport; players 
must expect to be withdrawn if incorrect uniform is worn. 
 
Sports Uniform required for each team 
 
SUMMER: 
 
1st XI Boys and Girls Cricket  
�  White Polo Shirt provided by school 
�  Green school baseball cap, plain white pants, white socks and shoes provided by student 
2nd, 3rd XI and Junior Boys Cricket 
�  Green school PE baseball cap, plain white shirt, plain white pants, white socks and shoes provided by 

student 
 
All Softball Teams 
�  Shirt and pants provided by the school 
�  Green school baseball cap, plain red socks and shoes provided by the student 
 
All Tennis Teams 
�  PE shirt and shorts, plain white socks and shoes provided by student 
 
All Touch Rugby Teams 
�  PE shirt and shorts, plain white socks and shoes provided by student 
 
All Table Tennis Teams 
�  PE shirt and shorts, plain white socks and shoes provided by student 
 
All Volleyball Teams 
�  Shirt provided by the school 
�  School PE shorts, plain white socks and shoes provided by student 
 
Senior Waka Ama Team 
�  PE shirt, Lava Lava provided by student 
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Senior and Junior Girls Kili Kiti Teams 
�  Shirt, lava lava, white socks and shoes provided by the student 
Senior and Junior Boys Kili Kiti Teams 
�  Lava Lava provided by the school 
�  PE shirt, white socks and shoes provided by the student 
 
WINTER: 
 
Senior Boys and Girls and U17 Boys Basketball Teams 
�  Singlet and shorts provided by the school 
�  White socks and shoes provided by the student 
U15 Girls Basketball Team 
�  Shirts provided by the school 
�  PE shorts, white socks and shoes provided by the student 
 
1st XI Boys Soccer Team  
�  Shirts, shorts, and socks provided by the school 
�  Boots provided by the student 
1st XI Girls and 2nd XI Boys Soccer teams 
�  Shirts and shorts provided by the school 
�  Plain red socks and boots provided by the student 
2nd XI Girls Soccer Team 
�  Shirts provided by the school 
�  PE shorts, plain red socks and boots provided by the student 
Junior Girls, Year 10 and Year 9 Boys Soccer Teams 
�  PE shirts, shorts, plain red socks and boots provided by the student 
 
1st XV Boys and Girls Rugby Teams 
�  Shirts and shorts provided by the school 
�  Plain red socks and boots provided by the student 
All other Rugby Teams 
�  Shirts provided by the school 
�  Plain black shorts, plain red socks and boots provided by the student 
 
1st XI Boys and Girls Hockey Teams 
�  Shirts provided by the school 
�  PE shorts, plain red socks and shoes provided by the student 
Junior Girls Hockey 
�  PE shirt, shorts, plain red socks and shoes provided by the student 
 
All Water polo Teams 
�  Water polo caps provided by the school 
�  Plain black swimsuit provided by the students 
 
Premier Netball Team 
�  Shirts, bibs and skirts provided by the school 
�  White socks and shoes provided by the students 
Premier Development Netball Team 
�  Shirts and bibs provided by the school 
All other netball teams 
�  PE shirt, plain black skirt, plain white socks and shoes provided by the student 
 
Sports uniform policy by sport 
 
Cricket 
Onehunga High School baggy green caps are awarded to students who have started in 15 Onehunga High 
School 1st XI Cricket team matches, the baggy green cap is awarded to the student on the 15th game. No 
other cricket player is permitted to wear a baggy green cap whilst representing the school under any 
circumstances; this will be enforced by the Head of Cricket and the Director of Sport. 
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REWARDS & RECOGNITION 
 
Zero’s Subs Sportsperson of the Week Award 
The Zero’s Subs Sportsperson of the Week Award is awarded at each year level assembly (Y12 and 13, Y11, 
Y9 and Y10) to students who have displayed sporting excellence or leadership whilst representing the school 
in sport. Winning students are presented with the Sportsperson of the Week Trophy (which is required to be 
returned to the sports office at the conclusion of the assembly) and a meal voucher from Zero’s Subs. 
 
Code Heads, Coaches and Managers are encouraged to nominate players for this award, the final award 
winner will be selected by the Director of Sport. 
    
Pizza Hut Team Pride Award 
This award is awarded to one sports team per week for their excellent presentation on the sports field; teams 
need to be in perfect sports uniform to win this award. The winning team wins free Pizza Hut Pizza. 
 
 

MISCELLANEOUS 
 
College Sport Policy 
College Sport is the governing body of secondary school sport. Their policies and bylaws are found on the 
College Sport Website: www.collegesport.co.nz > General information 
 
Guest speakers 
If you know any outstanding sportspeople that could come and inspire our students to sporting excellence 
then please let the Director of Sport know. 
 
VOLUNTEERS WORKING WITH SECONDARY SCHOOL STUDENTS  
 
Working in secondary school sport brings sports volunteers into close association with adolescent students.  
For this reason, it is vital that we ensure that we do not put ourselves into situations that can be used to 
charge volunteers with disciplinary or criminal offences. 
 
Guidelines 
In all relationships with students, volunteers must remain aware of the authority they have both from their 
position and from their age. They must accept that it is their responsibility to control the nature of these 
relationships. They need to recognise that adolescent students may construe over-familiar behaviour as 
sexual overtures. 
 
Volunteers are at risk if: 
�  They enter rooms where students are changing 
�  They invade a student’s personal space e.g. working closely with a student in a coaching drill 
�  They touch students in any way able to be construed as sexual e.g. “patting’ bottoms, or squeezing 

closely around the shoulders. It is accepted that it is a common practice, especially in Pacific Island 
cultures to show friendship or support by touching students in a sympathetic or congratulatory way  this 
should always be done openly in the presence of other people so that there is no confusion of motive for 
students 

�  They allow themselves to become over familiar with students, failing to maintain a professional distance 
�  They use any sexual name to refer to a student or group of students. These are often sexist terms used 

in a derogatory way e.g. naming sports teams ‘poofters’ or ‘wankers’ 
�  They openly comment on a student’s physical development either to other students or volunteers 
�  They spend a lot of time privately with individual students 
�  They use their authority to lead a student to believe a relationship could be any more than a professional 

one 
�  They allow students, verbally or in a written form, to use sexist language to put down another student, or 

groups of students, or to make sexist statements e.g. wearing t-shirts with sexist slogans when in mufti 
�  They provide students with alcohol or addictive substances 
�  They use or display pornographic material or allow students to distribute it 
There are examples from PPTA records of situations where such behaviour over a period of time, even 
years, has been used to charge school teachers. In these situations, it is the feelings or impressions of the 
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student or the accuser, which are used against the teacher. The result is often the dismissal of the teacher 
after a lengthy period of investigation, and criminal charges are sometimes laid. 
 
Strategies 
 
Individual: 
All volunteers must be aware of their behaviour in any of the above situations and the consequences, which 
may arise. 
 
The school: 
We have a duty to confront and stop the behaviours described, therefore the school must act to require 
ethical behaviour from all its volunteers at all times. 
 
If a volunteer becomes aware of any of the behaviours described above please report the behaviour to the 
appropriate people in the school e.g. Head of Code then the Director of Sport or Deputy Principal in charge of 
Sport. 
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ONEHUNGA HIGH SCHOOL POLICY 
 

S P O R T 
 
Goal:    
To provide students at Onehunga High School with the opportunity to participate and develop skills in a wide range of 
sporting activities. 
 
Rationale:  
Sport is desirable for health and is also vital for all round personal and social development.  It provides opportunities to 
compete, and to achieve success beyond the classroom. 
 
Guidelines:  
1. Sport as a co-curricular activity will be administered by a Sports Co-ordinator.  This administration will include 

supervision of the raising of additional funds for sport through donations, fees, sponsorship and special grants. 
2. A Sports plan will be presented annually by the Sports Co-ordinator. 
3. The Board of Trustees will fund the Sports Programme based on the annual, approved Sports Plan. 
4. The school will actively promote concepts of fair play and sportsmanship. 
5. Sport will be provided at all levels from recreational to elite. 
6. The school will ensure that all students have an opportunity to participate in sports offered by the school.  Equity 

considerations will be part of sports planning. 
7. All teams will be supervised and coached by school staff and/or community personnel as approved by and in 

conjunction with the Sports Co-ordinator. 
8. The school will support involvement and recognise success in all New Zealand secondary school sanctioned 

sports. 
9. New Zealand Secondary School Sport disciplinary procedures will apply to all sports. 
 

Initially Approved: 27 June 1996 Signed: 
 

Reviewed:   19 January 1999  
   25 June 2003 

 
Signed: 

 
 

COMMUNITY FUNDING 
 
Goal: 
To engage the wider community, through donations, marketing partnerships, sponsorships and other fundraising 
activities, in providing financial resources to support educational opportunities. 
 
Rationale: 
In order to provide resources for enhancing the education of the students of the school, additional to those provided by 
the Ministry of Education, it is appropriate to seek funding support from the wider community. 
 
Guidelines:  
1. All community funding related activities should be aligned with the school vision expressed in the Charter. 
2. Funding initiatives should be developed within the frame of reference in the school Communications Strategy 

document. 
3. Individual programmes will be managed through the Board Communications sub-committee, the 

Communications Co-ordinator and the school’s Senior Management. 
4. Community Funding programmes should be proposed and carried out in accordance with sound business 

practice and legislation existing at the time. 
 

Initially Adopted:   1990 (Sponsorship)  
Reviewed:   22 11 1992, 23.11.98 
  24.9.03 

Signed: 

Redrafted:  
 

 

 
[This replaces Sponsorship Policy last reviewed in 23.11.98] 
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EDUCATION OUTSIDE THE CLASSROOM (INCORPORATES OVERS EAS TRIPS) 
 
Goal:  
To enhance students' learning and broaden their experiences by providing relevant opportunities for education outside 
the classroom (EOTC), which includes travel outside New Zealand. 
 
Rationale:  
Safe and quality learning experiences are intrinsic to the teaching and learning process.  EOTC can provide opportunities 
to enrich and extend learning and experiences that have taken place at school. 
 
Guidelines:  
1. All EOTC activities are conducted in accordance with the OHS EOTC Planning Guide. 
2. Requests for approval for overseas trips must be made to the Principal in writing, a minimum of three months 

prior to the trip departure. 
3. Requests for approval for overseas trips will cover the following. 
 A. the curricular or co-curricular purpose of the trip. 
 B. students, teachers and other adults who are participating in the trip and its organisation 
 C. itinerary (proposed) 
 D. financial details - including cost of the trip and funding arrangements. 
4. School procedures for overseas trips must be consistent with Ministry of Education regulations and guidelines on 

safety, supervision, (staff/student ratios), risk management, leadership and legal requirements. 
5. Parent/caregiver consent in writing is compulsory. 
6. All financial management will operate through a school account. 
7. All interest earned on funds deposited will be credited to the relevant overseas trip. 
8. All participants of the trip will act in a mature and responsible manner and promote a positive image of the 

school.  Students will comply with the Alcohol, Drugs, Substance Abuse, and Smoke Free Environment Policies. 
9. Approval is subject to agreement by the Board of Trustees.  
 
Reviewed : 22 September 2005  Signed : ……………………. 

 
 

NUTRITION 
 
Goal:  
To establish and ensure the maintenance of healthy eating practises. 
 
To apply methods to support healthy nutrition that is consistent across the entire school. 
 
Rationale:  
Healthy eating patterns are essential for students to achieve their full academic potential, mental growth, lifelong health 
and well being. Schools have a responsibility to help students and staff establish and maintain healthy eating patterns. 
 
Guidelines:  

1. All food will be prepared in a hygienic, smoke free environment. 
 
2. The preparation, packing and storage of foods will be hygienic and procedures of the highest standards will be 

followed. 
3. All staff members will be encouraged to model healthy eating behaviours. 
4. Students will be encouraged to take responsibility for their own health through classroom programs. 
5. Policies and procedures will be put in place to monitor the quality and cost of food sold in the school. 

 
Initially Adopted: 1 March 2006  Signed……………………….. 
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CAFETERIA 
 

Goal:  
To ensure the provision of healthy and nutritious food and beverages to staff and students. 

 
To co-ordinate and oversee the management of the cafeteria. 

 
To ensure high quality product and service. 

 
To ensure that the product and service aligns with teaching and learning related to healthy eating and lifestyle choices 
promoted in the New Zealand Curriculum Framework. 

 
Rationale:  
The cafeteria is an integral part of school life. In addition to providing the dietary requirements necessary for sustenance, 
growth and energy, the cafeteria demonstrates and reinforces key learning relating to healthy food and lifestyle choices. 

 
Guidelines:  
1) The school will maintain quality/quantity control over the purchase of all food and beverages for the Cafeteria. 
2) The Cafeteria will provide healthy food for both staff and students. 
3) The Cafeteria staff will liaise with other members of staff to ensure the needs of staff and students are being met 

to a high standard. 
3) Food will be stored, displayed and sold in line with Government health guidelines. 
4) A secure OSH environment will be maintained to minimise any losses/damages. 
5) Cafeteria management will ensure the consistent availability of foods catering for students of diverse 

ethnic/religious/cultural backgrounds. 
 

Initially Adopted:  28 June 1995 
Redrafted:  30 Nov 2000 

Signed: 
 

Reviewed:   25th June 2003 
   April 2004 
 

Signed: 
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Notes 


